Instructions to Print a Customer Roster Report
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Detalled Account History This report displays a list of patrons including account balances for the selected patrons, grades,
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Log on to One Source. Click on Reports>Choose Point of Service>Choose Customer Roster Report,
click Go
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On the Report Criteria Screen click on All Customers, All Grades, All Homerooms, All Meal Plans,
First Three Accounts, Pin, all Customers, All Eligibilities, All Customer Classifications. Make sure that
there is a check mark in “add totals to end of report”.

At the “Sort By” option Choose Homeroom



At Site Selection Choose “individual sites”, this screen will come up, put a check by the site name you

that you would like to print rosters for, then click ok
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You will be back at the criteria screen, click on Preview
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This is the report, click on the printer icon to print the report. Each page will be a different homeroom,
by grade with the teachers name, the totals for the site will be on the last page of the report.
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AMAYA VANESSAE 4469523 04 ZUNIGA GARCIA, D 3 (None) $0.00
ANTONIO, CHRISTOPHER MAUR 6835358 04 ZUNIGA GARCIA, Dy 1 (None) $0.00
CERVANTES, LESLY JASSMIN 7595919 04 ZUNIGA GARCIA, D 3 (None) $0.00
GARCIA, DANIELA 2797402 04 ZUNIGA GARCIA, Dy 1 (None) $0.00
GONZALEZ, TIFFANY A 4679651 04 ZUNIGA GARCIA, Dy 1 (None) $0.00
GOMZALEZ IR, MARTIN 7111055 04 ZUNIGA GARCIA, D¢ 3 (None) $0.00
HENDERSON, FANTASIAE 8117408 04 ZUNIGA GARCIA, Dv 1 (None) $0.00
LOPEZ, ISRAEL 4113472 | 04 ZUNIGA GARCIA, Dv 3 (None) $0.00
MAEDA, ALAN B 5590313 04 ZUNIGA GARCIA, D 3 (None) $0.00
MARROQUN, LESLIE A 7677113 04 ZUNIGA GARCIA, D 3 (None) $0.00
MARTINEZ, JESSICA M 0691041 04 ZUNIGA GARCIA, Dy 1 (None) $0.00
MORAN, KEVIN D 3957198 04 ZUNIGA GARCIA, D 3 (None) $0.00
POLANCO, JONATHAN A 3169155 04 ZUNIGA GARCIA, D¢ 3 (None) $0.00
PONCE, ANDREA 1 3625351 | 04 ZUNIGA GARCIA, D1 3 (None) $0.00
PONCE, DANIEL 0545531 04 ZUNIGA GARCIA, Dv 3 (None) $0.00
RAMIREZ, ALEJANDRA N 2391411 04 ZUNIGA GARCIA, Dy 1 (None) $0.00
RIDGEWAY, MYRACLE S 9853618 04 ZUNIGA GARCIA, Dy 1 (None) $0.00
RODRIGUEZ, MICHELLE D 8195597 04 ZUNIGA GARCIA, Dy 1 (None) $0.00
ROSALES, EMILY GISELLE 3090539 04 ZUNIGA GARCIA, Dv 3 (None) $0.00
STEWART, SAMUEL B 9025157 04 ZUNIGA GARCIA, D 3 (None) $0.00
THOMAS, LAWAN 9807403 04 ZUNIGAGARCIA, v 3 (None) $0.00
VELASCO, DESTINY 9979168 04 ZUNIGA GARCIA, Dy 1 (None) $0.00
VILLAGRANASANCH, MARISOL 7358397 04 ZUNIGA GARCIA, D¢ 3 (None) $0.00
WASHINGTON, CRAIG A 7579935 - — il (None) $0.00
Site Account Totals $0.00
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